
Online Registration Instructions
Pennoyer School District #79

This PDF is meant to help guide you through the process of registering your child(ren) as new
students to Pennoyer School.

Before getting started, please have these documents ready to submit:

● Birth Certificate
● Driver’s License
● Current Utility Bill
● Current Mortgage Statement, Lease, or Tax Bill

1. Please visit our website in order to create your account for registration. This link will take
you to the New Students page.

2. Next, click on the “Begin New Registration” option.

https://www.pennoyerschool.org/registration/new-students
https://www.pennoyerschool.org/registration/new-students


3. A new link will appear with an “Account Request” form to complete. This form must be
completed in order to request an account that you will then use to log in to the secure
system. Please make sure to fill out all necessary information.

4. Please make sure to enter a valid address. If you enter an address that is not within
the school district, you will receive an error message. You may not live within the
school district boundaries and therefore cannot register for Pennoyer School.

Please be sure to correct this before proceeding to the next step.

5. Once you have completed this form, make sure to check the “I’m not a robot” box at the
bottom of the screen. You can then select “Click here to submit Account
Request” that is displayed at the bottom of the form.



6. When the “Account Request Confirmation” box appears, please select “Ok.” Your
account is now complete. Your login information will be sent to the email address
provided by you. Please check your email for the login credentials you will use to
complete the registration process.

7. Please click on this link to sign in with your login credentials. You will be directed to the
login page to enter in your credentials.

8. Once you log in, you can then begin the registration process. Please follow each
instruction carefully. All items marked with a red asterisk (*) are required fields.

https://skyward.iscorp.com/scripts/wsisa.dll/WService=wsedupennoyeril/skyportlogin.w


9. After completing Step 1 of the application form, please make sure to select “Complete
Step 1 and move to Step 2: Family/Guardian Information” at the end of the Step 1
box. Screenshots are provided below.

***Click on the above ^button before proceeding to Step 2 of the application form.***

10. Continue filling out Steps 2, 3, and 4.

For Step 2: Enter the information for the “Primary Guardian and the Family this
Student lives with.” All items marked with a red asterisk (*) are required fields.



After completing the necessary fields, you can choose between the options “Yes, I want
to Add another Legal Guardian who lives at this address” (Father/Mother) or “No other
Legal Guardians live at this address.”

Please note that only one step may be edited at a time. Once you select the button for
completion, you only have the option of viewing that step, so please make sure the
information is accurate before completing the step.

If you select, “No other Legal Guardians live at this address”, you will be prompted to
answer “Are there other Legal Guardians who live at a different address?” You can
choose to add a Legal Guardian or to complete Step 2 and move to Step 3.



For Step 3: For this Step, you have the option to include your Dental/Medical
Information. Whether you choose to fill this portion out or leave it blank, you will need to
select “Complete Step 3 and move to Step 4: Emergency Contact Information” to
proceed to the next step.

For Step 4: For this Step, you also have the option to add any Emergency Contact
Information. You can either add another emergency record, or complete Step 4 and
move to Step 5 for the required documents to submit.

11. You will then be prompted to complete Step 5. This step requires you to provide proper
documentation for:

● Birth Certificate
● Category A: Real estate tax bill, mortgage statement, or signed lease
● Category B: Gas bill, water/sewer bill, home/renters insurance bill, etc
● Category C: Illinois Driver’s License, Illinois State ID, or consulate card



***Please provide high quality documentation for the birth certificate and for each file you
will provide for the categories. One way to ensure you are providing good quality

documentation is to log into your account for your service provider and download the
PDF file to attach to this form. Any photos that are uploaded that are of poor quality will
stop the registration review and will require you to re-scan and send them back to the

office before the office can continue processing the application.***

12. Once you have read the instructions highlighted in blue, you can attach your files. The
Birth Certificate, Category A, B, and C are all required documents for registration.
IEP/504 and Medical documents are optional.

13. Again, please be sure to click on “Complete Step 5 and move to Step 6: Additional
District Forms.”

14. You will then be prompted to complete Step 6. Step 6 contains several forms to fill out.

The required forms include:

● New Student Registration: Additional Information
● Additional Medical & Physical Information
● Data Sharing Consent



● Internet Access
● Media Release
● Medical Consent
● 2021-22 Student Handbook Receipt
● Records Release (for Grades 1-8 only)

Please make sure to accurately fill out each form that is included in the list. Once you
have finished them, click on “Complete Step 6.”

15. You then have the option to submit the application to the district. The system will prompt
you to correct any missing information before proceeding to this last step. You also have
the options to save your progress, save and proceed to the summary page, print your
application, and leave without saving.

You can save and return later (via the portal linked on the new student registration
page). However, once you submit the application, you can no longer make any
changes.



Please make sure all forms are completed before submitting your application
form. Thank you.


